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       SUNY COLLEGE OF AGRICULTURE AND TECHNOLOGY AT COBLESKILL 
COURSE /CURRICULUM REVISION AND NEW ACADEMIC MINOR PROPOSAL FORM 
Refer to the end of this document for procedures on using this form. When proposing a new academic
minor, refer to “Guidelines for Academic Minors” at the end of this document.
Submitted by: 
Date:
Department:
Cooperating department(s), if applicable:
Proposed effective date of revision(s)/change(s): Course revisions and curricular changes are effective the following fall.
 
Effective Date:
I. Check all changes/revisions that apply in the section below:
II. Name of new minor:  
Refer to “Guidelines for Academic Minors” when completing Section V. Changes in Curriculum
Requirements.
III. For all course revisions and (where applicable) deletions, provide information below:
a.
Current course number(s) and title(s): 
b.
Attach course syllabus/syllabi including changes outlined in the proposal made here. Course
syllabi are expected to comply with the guidelines in Academic Policy 7.02. Be sure to
discuss any additional library resource needs with your department library liaison. See
Section X. Library Review below.
IV.  Course deletions: See Section VI. Changes in Curriculum Requirements and include a replacement course if appropriate.   
a.
Does the deleted course(s) have a new course(s) acting as a replacement(s)?
If yes, state which course(s), and submit New Course Proposal form(s) to the committee with
this proposal.
V. Course changes in catalog description: For each change in catalog description, list the course
number and title with the revised catalog description. Changes to a course number and/or name
should be included here. Note that course titles are limited to 30 characters including spaces.
Provide both old and new catalog descriptions. Indicate all places in catalog that are affected by the
change(s).
VI. Changes in Curriculum Requirements: Attach current and proposed requirements in an
addendum. State rationale for proposed curriculum requirement changes in Section VII. Statement
of Rationale.
An addendum outlining curriculum requirements has been attached.
VII. Statement of Rationale: Indicate the rationale for any changes/revisions in the space below. The
rationale must be connected to the annual effectiveness review (AER) of student learning outcomes,
action items that result from the five‐year program review, or to other plans (such as the strategic
plan or academic plan). Include implications which any proposed changes/revisions have on longrange
curriculum plans. In the rationale, reference any addendum attached to the proposal as
requested in Section VI. Changes in Curriculum Requirements. If a new academic minor is proposed,
include its alignment with the mission of the College and document market needs for such a minor
as applicable.
VIII. Describe the impact of this course/curriculum change on any other departments. Comment on
discussions held with other departments regarding potential impacts. Include letter of support from
other departments/schools.
IX. Comment on the review and approval of the proposal by department members below.
X. Library Review: Revised courses may require particular library resources. Comment on the
review and approval of the proposal by the department/school library liaison.
XI. Technology review: Revised courses may have certain software/hardware needs. Does the
course require information technology (IT) resources beyond what is currently provided?
If yes, comment on discussion held with the IT department on satisfying IT needs for the course.
Following consultation, obtain signature from technology liaison following in section XII.
XII.  Recommendations.  The following recommend the proposal for approval.   
Technology liaison
(if checked “yes”
in section XI):
Signature: _______________________________________
Date: _________
Library liaison:
Signature: _______________________________________
Date: _________
Registrar:
Signature: _______________________________________
Date: _________
Department Chair:
Signature: _______________________________________
Date: _________
School Dean:
Signature: _______________________________________
Date: _________
Curriculum Committee
Chair:
Signature: _______________________________________
Date: _________
If not approved, explain:
Vice President for Academic Affairs:  
Signature:  ___________________________________________________________  Date: ________
Forward to the registrar, curriculum committee chair, and department chair.  Thank you.   
Procedures on Using the Course/Curriculum Revision and New Academic Minor Proposal Form
 
General deadlines:
 
All submissions to the curriculum committee in a given academic year, excluding experimental courses, will take effect in the fall of the next academic year. For both curricular revisions and course revisions: The curriculum committee should receive proposals by April 30 for the changes to take effect in the following fall semester. If a proposal is recommended by the committee and subsequently approved by the vice president of academic affairs (VPAA) by April 30 of a given year, courses will be included in academic catalog in the fall of that year. Additions to the official academic catalog are made by the registrar on a yearly basis only.
 
 
Uses of this form:
         Course revisions, including a change in course credit, course prerequisite, course prefix, or
         catalog description representing a major change in course content; and/or
          Curriculum revisions, including course deletions or changes in curriculum requirements for a
         given program.
 
Changes proposed through this form should be discussed beforehand at the department level. Prior
to submission of the proposal, approvals must be made by the department chair and the school dean,
and reviews held by library liaison to the department as well as the college registrar. Note that the
Registrar reviews proposals for several purposes: Proper course numbering, compliance with
regulations regarding number of credits for degree, LAS, and Gen. Ed.; and number of credits for
contact hours. Following approvals, one (1) paper copy with all required signatures and one (1)
electronic copy are to be sent to the committee chair.
 
The curriculum committee will review the proposal and 1.) if approved, forward the signed copy to
the VPAA with rationale; or 2.) if tabled or disapproved, return the proposal to the faculty submitting
the proposal with rationale for the proposal not being approved. After review by the committee, the
committee chair will forward the committee’ recommendation with the completed proposal form to
the VPAA; the individual making the proposal will be notified of the committee’ action.
 
 
The VPAA has agreed to approve, disapprove, or suggest modifications to faculty making the proposal
with copy to the committee within 30‐days of receipt from the committee.
 
Special note on proposals: Proposals for new courses must be submitted on a New Course Proposal
Form.
Guidelines for Academic Minors
 
1.) An academic minor is a campus‐approved, secondary area of specialized academic study for
any bachelor’ degree‐seeking student and consists of a course sequence in the secondary
area of study, providing a degree of specialization within a discipline or across several
disciplines. The area of study in an academic minor must be outside the area of study for the
student’ major, which has been approved by SUNY. Proposals for academic minors are
reviewed and recommended by the Curriculum Committee to the Provost of the College for
approval. Submission of the proposals to SUNY System is not needed.
 
2.) A proposal for an academic minor must originate from one or more academic departments.
When a department proposes an academic minor in an area of study in which the department
already has a SUNY‐approved major, a justification/rationale for the minor in that area should
be provided, along with a description of available faculty and financial resources needed for
new courses, if any, that will be required for the minor, and a plan to acquire additional
resources if needed. If new courses are needed, the completed New Course Proposal forms
must be attached.
 
3.) When a department proposes an academic minor in an area of study in which the department
does not have a SUNY‐approved major, the proposal will be treated as a new academic
program. The proposal should address its alignment with the mission of the College,
document market needs for such a minor, indicate available faculty and financial resources
needed for the minor, particularly for new courses, if any, that will be required for the minor,
and provide a plan to acquire additional resources if needed. If any new courses are needed,
completed New Course Proposal forms must be attached.
 
4.) An academic minor must include a minimum of 15 credit hours of required course work with a
balance of introductory and advanced courses in the area of study for which the minor is
proposed. The proposal should include a list of the required courses for the minor and
recommended courses if any, and indicate a minimum GPA in the minor for receiving the
academic minor.
 
5.) When the coursework proposed for the minor involves courses offered by two or more
departments, the lead department should consult with the other department(s) and obtain
their cooperation, agreement, and participation. The proposal should include the
acknowledgements by the chairs of those departments.
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